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1. O6mee noaoxenne

1.1. Kogexc xopnopatusHoii 3tukd (manee - Komexc) mna KI'TI Ha IIXB
«Ycrb-KameHoropekuii Beiciuui Meauuunckuii komemx» Y3 BKO (manee — KITI
Ha [IXB YKBMK) pa3pabotan B COOTBETCTBHH C 3aKOHOJATEJLCTBOM, YCTaBOM H
BHYTPEHHMMH HOPMATHBHBIMH JoKyMeHTaMu. [IpuMeHsercs Ko BceM paboTHUKAM.

1.2. Llens xofekca - ycTaHOBJEHHE ODIIMX MPHHLMITOB W NPaBH NOBENEHHMA,
crnocoBCTBYIOMMX PA3BHTHIO KOPMOPATHBHOH KyNbTYpel M  (hOpMHpOBaHHIO
aTMOoCc(ephbl YECTHOCTH H COTPYAHHYECTBA.

1.3. KI'TI na ITXB YKBMK cTpeMHTCs MOAAepXHBaTh NPHHLHKIE KOAEKca,
0COBEHHO NPHHLMI OTBETCTBEHHOCTH, B CBOEH J[EATeNbHOCTH, OCO3HaBag ee

COLHANBHYIO 3HAYHMOCTb.
IMpuBeneHHBle B KOOEKCE NONOKEHHA ABNAIOTCA MHHHMANBHO HEOOXOMHMEIMH

H HE OrPaHHYHBAIOTCA KOHKPETHBIMH CIyYasMH.

1.4, B nacrosamem Kogekce HCrone3yloTes CleAyIOLIHE OCHOBHEIE MOHATHA:

1) Kopnopatushas 3THka - Habop J3THYECKMX TMNPHHLMIIOB H HODPM,
PYKOBOACTBYIOLIMXCA PpyKOBOAMTensMH M paboTrHHkamu cybeekta B HX
KOpHOPAaTHBHOM ODIIeHHH.

2) 3auMHTepecOoBaHHHIE CTOPOHLI - JIHIA MM IPYIIbl, OKa3bIBAIOLIME HIIH
MCTBITBIBAIOIIME BAMAHME Ha JEATENBHOCT CyOBEKTa, BKIIOYAd HICHOB
HabmojaTeNbHOrO COBeTa, TEHEPAlbHOr0 [AWPEKTOpa, pabOTHHKOB, KIHEHTOB,
MOCTABIIHKOB, TOCYAapCTBEHHEBIE OPraHkl H ApyrHe.

3) 3aunTepecoBaHHOE NHLO - JIHLO, YbH INpaBa CBA3AHE! C JEATENBHOCTHEO
CyOBeKTa B COOTBETCTBHH C 3aKOHOMATENECTBOM H YCTaBOM.

4) EnvHCTBEeHHBIH Y4acTHHK - BhICIIME opraH cyOmekra, onpeleieHHbIH

YCTaBOM.
5) JomxHOCTHBIE NHLAa - PeHepaibHBIH MHPEKTOp, €ro 3aMecTHTENH H
YNpaBIAOIIHHA JHPEKTOP.
6) KoHQNHKT HMHTEpecoB - CHTyalusa, IpH  KOTOPOH  JIMuHas

3aHHTepecOBaHHOCTh paboTHHKa MOXeT BNHATh Ha GecnpHCTpPacTHOE HCMONHEHHe
€ro JO/DKHOCTHBIX 0bA3aHHOCTE.

7) KopnopatusHas KyneTypa - cnelH@UYecKHe LEHHOCTH, TNPHHUMMbLI H
HOPMEI NOBEJEHHS, NPUCYIHe CyObeKTa.

8) PaboTHHK - NHI0, HaxofsAmeecs B TpyAoBeix oTHomeHHAx ¢ KI'TI va [TXB
YKBMK 1 BrinonHAoniee paboTty o TpyA0BOMY AOrOBOPY.

KITI wa IIXB YKBMK npumenser u cobmopnaer monoxenus Konekca B
OTHOILNEHHAX C JO/KHOCTHBEIMH JIHLAaMHM, pabOTHHKaMH M 3aHHTEPECOBAHHBIMH
JIHLIAMH U1 IPHHATHA KOPNOPAaTHBHAIX pPelleHHi.

2. Hennocrn KI'TI na IXB YKBMK
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2.1 T'nasuo#i uennoctbio KITI na ITXB YKBMK sBnstoTCA HesNOBEYECKHe
Pecypchl, H OHO CTPEMHTCA K HX MOCTOAHHOMY COBEpPILUEHCTBOBAHHIO.

2.2. TTatpuoTusm - KI'TI ra ITXB YKBMK HanpasfiseT cBOIO A€ATENBHOCTh Ha
MoaepHH3almo Kazaxcrana B npaBoBoM, 3KOHOMHYECKOM H TEXHHYECKOM acreKTax,
a pabOTHHKH CMOCOGCTBYIOT Pa3BHTHIO H YKPEIUIEHHIO MO3WLMH rocyaapcrsa Ha
MHPOBOM pBIHKE.

2.3. TonepaHTHOCTE - KaK[blli paGOTHMK MMeeT MPaBO Ha CHpaBeIHBOE
OTHOIIEHHE 6€3 MUCKPHMHHALMH 110 Pa3NHYHEIM OCHOBAHHAM.

2.4, TlpodeccHonanusm - pabOTHUKM CTPEMSTCS TMOJHOCTEIO Peai30BaTh CBOH
3HaHHA H HABBIKH, OTBETCTBEHHO BBITIOJIHATE CBOH 00A3aHHOCTH.

2.5. OTBETCTBEHHOCTH - PabOTHHKH HECYT OTBETCTBEHHOCTH 3a Pe3yNBTATHI H
KayecTBO CBOeH paboThl, a Taioke 3a GesomacHsie YCJIOBHA TpyJa M COXpaHEHHe
OKpYalollei cpefsl.

2.6. YBaxeHHe - Kay bl paboTHUK yBaXaeT MHEHHA U MO3HIMH KOJLIET.

2.7. 3abora o merepanax - KITI Ha ITXB YVKBMK oka3biBaeT MOJJIEPHKKY
BeTEpaHaM CBOeH OTpaciH.

2.8. Coxpanenne pnenoBoii penytauuu - paboTHHKM mNpONaraHIHpYIOT
nonutaKy KITI nma [IXB YKBMK, HanpaBneHHyl0 Ha YJIy4lIEHHe COCTOSHHMA
OKpY’alolllel Ccpelbl, YKpemjeHHe 5SKOHOMHKH H MeXIYHapOAHBIX CBA3eH
Kazaxcrana.

2.9. Cotpynnudectso - paborauku KITI na [IXB YKBMK noanepxusatot
IpYyXeCTBeHHBIE, OTBETCTBEHHEIE W NMPO(eCCHOHANBHEIE OTHOLIEHHS C KONjeram,
COTPYAHHYaA B pellieHHH ONepPaTHBHAIX H CTpaTerH4eckHx 3afaq.

2.10. Pa3puthe - xaxAapld pabOTHHK CTpPEMHTCH K MOCTOAHHOMY pPa3BHUTHIO,
ofy4eHHI0 H MOBBIIEHHI0 KBamHbukauuy, a pykosoacreo KITI Ha IIXB YKBMK
crocoOCTBYeT 3TOMY.

2.11. Hosepue - otHowenus B KI'TI va [IXB YKBMK u npouecce! ocHOBaHEI
Ha JIOBEpHH, IIOCTPOEHHOM Ha JEeNOBOH penyTaldH, OTBETCTBEHHOCTH H
npodeccHOHATH3ME.

2.12. Yny4mwieHue - pabOTHMKH CTpPEMATCA MNOCTOAHHO YIY4YINATh CBOIO
NeATeNBHOCTE, MPHMEHAA NPHHLIMIEI H METO/BI CHCTEM NMOCTOAHHBIX YIYYIIEHHH.

2.13. IlporuBopeiicTBHE KOPPYNUHH - pabOTHHKHM TNPOABIAIOT HYJEBYIO
TEPOMMOCTh K KOppymuHM M cobmopaior TpeboBaHHA 3aKOHONATENbCTBA H
pHyTpeHHHX nokymeHToB KI'TI na [IXB YKBMK.

3. punuuns! AeareabHoceTd KI'M na ITXB YKBMK

3.1. Illpusuun oteerctBeHHocTH - KITI nHa IIXB YKBMK ctpemurca
NOANEPKHBATh CBOI0 3KOHOMHYECKYI0 YCTOHYMBOCTE M IKHM3HECNOCOGHOCTS,
cobmonaTh 3aKOHOMAATENbHEIE HOPMBI, YBaKaTb HHTepeckl paboTHHKOB,
notpebuTeneii W MAPYrHX Y4YacTHUKOB KODIOPAaTHBHBIX OTHOLIEHHH, a Takke
C/IeI0BATE ITHYECKHM TPHHIIANAM H COXPaHATh JIENOBYIO PEMYTAlIHIO.
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3.2. KI'TI na ITXB YKBMK Hecet 0TBETCTBEHHOCTD 32 HaJIeXKHOE BhIMOIHEHHE
TeXHONOIHYECKHX (QYHKUMIH, KOHCTPYKTHBHOE B3aMMOIEHCTBHE C MECTHBIMM
HCTIONHMUTENIEHEIME ~ OpraHaMH, OTKDBITOE  MpefocTaBlieHHe  HH(OpMaLHH,
3KOoNmoruyeckyw  Oe3omacHocTh, OecnepeboliHoe  npemocTaBlieHHe — YCHYT,
npegocrasneHHe OesonmacHBIX  pabouux MecT, mnpodeccHOHaNbHBIH  POCT,
CNpaBe/THBYID CHCTEMY OIUAThl TPyAa, A0OpOCOBECTHYIO KOHKYPEHLMIO H
cobmoaenue TpeboBaHUHA MPOTHBOACHCTBHA KOPPYNIIHH.

3.3. Ilpuruun posepus - pyxosogcteo KI'TI Ha [TXB YKBMK ocymecTsasior
NOIDKHOCTHBIE MHila, obnapmaiomue posepueM co CTopoHsl EQHHCTBEHHOrO
YJacTHHKA, 8 pabOTHHKH HANENAIOTCS ONpee/ieHHo cTeneHbI0 NoBepus W 0043aHb!
Bepeus pecypenl KITI na [TXB YKBMK.

3.4, Tlpuauun HemomyiueHua nputecHenuii - KI'TI va ITXB YKBMK crporo
3anpelnaeT JHCKPHMHHAUMIO, HeyAOBNeTBOpPHTeNbHOe obpalleHune, MPUTECHEHHH,
ockopbuTensHOe mnopeneHWe HM Hacunve. OHo ofecneuywBaeT cHpaBeIMBOCTE,
PaBeHCTBO, yBaXKeHHe W GezonacHOCTh HA pabodem mecTe IUif MOMHOrO PACKPHITHA
TIOTEHIHANA KaXIoro paboTHHKA.

3.5. KITI wa IIXB YKBMK npusHaer ¥ yBawaeT JOCTOMHCTBO BCeX
PpaboTHHKOB, HE3aBHCHMO OT HX CTaTyca HIH POJIH B OpraHH3alHH.

3.6. KI'TI ra IIXB YKBMK npuzeiBaeT He CKphIBaTh (DakThl HapyIIEHHH
MHKPOKJIAMaTa B KOJUIEKTHBE H AaKTHBHO OOpOTBCA ¢ HempHeMIeMBIM ITOBEICHHEM,
BIUIHOYAH MPHUTECHEHHs, YIpo3kl U HacHnue. PaboTtHHkaM pexoMeHayeTca obpaTHTHECA
B JenapTaMeHT YMpaBleHHs YelIOBeYeCKHMH pecypcamMM B cliyyae BO3HHKHOBEHMS
TAKHX CHTYallHH.

3.7. Ilpusanun cobcTBEeHHOCTH - pabOTHHKH OOMKHEI OepeXHO OTHOCHTRCA K
cobereenHocTH KITI na ITXB YKBMK H He MCnons30BaTh ee JUIS JTHYHBIX LeNeH.
JammTa HHTE/UIEKTYanbHOM COBCTBEHHOCTH TakkKe ABIACTCA Ba¥CHEIM aCIeKTOM.

3.8. Ilpunuun HagexHocTH - KI'TI na ITXB YVKBMK cTpeMHTCS BBEINOTHHTH
BCe CBOM obsA3arenscTea M cobmonats ycraHoBNEeHHEIE npaBuna. OHO NpeocTaBiseT
HaJIeXHOCTh H YHCTOTY B CAENKaX H KOHTpaKTax.

3.9. IpuHUKD npo3padHOCTH M raacHocTH - KITI va ITXB YKBMK o6s3yercs
NpeAoCTaBNATE HH(OPMALUMIO B OTYETHOCTH C COOMIOAGHHEM NpPO3PAYHOCTH H
ToyHOoCTH. PaGOTHMKH JODKHEI COTPYAHWYATE C ayAUTOPCKUMH ciyxbamu H
Npe/loCTABNATE MOJHYI0 M HOCTOBEpHYIO HHpopmaumio. To4Has U CBOeBpeMeHHAA
uHpopMauns HeoOxompMa JIA BHYTPEHHMX M BHEIIHHX AayAuToOB H A
rocyBapCTBEHHBIX OPraHoB.

3.10. IMpunumn cnpaseanuBocTe - K[TI na TIXB VKBMK o6asyercs
OTHOCHTBCA K CBOMM pabOTHHKAM H Y4YacTHHKAM KOPMOPAaTHBHBIX OTHOLUEHHH
cripaBeUIHBO U 6e3 NpeaB3sTOCTH.

3.11, Ilpunumn oGparHoii cessu - KITI wa [IXB YKBMK rapantapyer
HOCTYNMHOCTh H OTKPBITOCTh 1A BCEX Y4aCTHHKOB KOPIOPATHBHBIX OTHOLUCHHH
0Da3yerca paccMOTpeTs H OTBETHTE Ha HX 3anpockl U obpalleHus.
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3.12. Pyxkosoactso u pabotaukn KI'TI Ha [TXB YKBMK - Pykosoactso KITI
Ha [IXB VKBMK oco3Haer cBOWO OTBETCTBEHHOCTh M BCErja pyKOBOACTBYeTCS
9THYECKMMM NMPHHLHMNAMH, yctaHoBieHHsIME B Kosiekce. OHH MPHHAMAIOT MEPHI Mo
NpeaynpexIeHHIO KOPPYTLHK K NPHHATHIO HOpM JenoBoi >THKH. Paboruuku KITI
Ha [IXB YKBMK He NMpHHHAMAIOT pelieHHH, BRIXOAAIMX 38 PAMKH HX MONHOMOUH
MIH KOMMETeHLMH, ¥ o0pamaloTcsd K HENOCpPeNCTBEHHBIM PYKOBOAHTENAM Juig
COrfacoBaHHA TAKHX pelleHHHA.

3.13. B cnyyae BO3HHKHOBEHHA MPOTHBOPEYMBBIX CHTYallHH, KOTOPHIE MOTYT
HapyLMTh nonoxenus Komexca mnu 3akoHonatensctea Pecnybnmkm Kasaxcran,
paboTHHKH JOIKHBE! 0OpaTHTECA K CBOEMY HENOCPEACTBEHHOMY PYKOBOAHTENIO HITH
B [lenapramenT ynpasnenus yenosedeckumu pecypcamu KI'TI va ITXB YKBMK.

3.14. KITI na ITXB YKBMK npoBoAHT Y4eCTHYI0 H OTKPBITYIO MOJHTHKY B
OTHOIIEHHH CBOHX pabOTHHKOB, MPEIOCTABNAA COLHANIbHbIE FAPAHTHH, BO3MOXKHOCTH
KapbepHoro pocra, obyyenue, cTabHIbHYIO CHCTEMY OIUIATHl TPYJa H MOTHBALHH.
Kaxxmomy pabOTHHKY rapaHTHpyeTcd CNpaBeliiBOEe OTHOLIEHHE B COOTBETCTBHH C
HOCTHTHYTBRIMH pe3yNbTaTaMH TPYAOBOH JEATENEHOCTH.

3.15. KI'TI na [TXB YKBMK npusHaeT npaBo pabOoTHHKOB Ha 00BEMHEHHE H
3aKMI0YeHHe KOJUIEKTHBHEIX JOTOBOPOB 1A 3allMThI M COXPaHeHHA MX NpaB, a Takke
1A MpefoCTABNEHHA NOMONHHTENEHEIX COLHANBHBIX JBrOT.

3.16. Kaxneiit paboruuk obssyerca crporo cobnropaTe 3aKOHOAATENBCTBO
Pecnybmuku  Kasaxcran, mnonoXeHus TpYJOBOro JIOrOBOpa, BHYTpEHHHE
HopmaThBHeIe gokymeHTEl KI'TI Ha ITXB YKBMK u nonoxenus Koaekca.

PaboTHHKH JO/KHEI NPHHHMATE pellleHns HCKmounTenbHo B mHTepecax KITI
Ha ITXB YKBMK u He HcKaTb JIHYHOMH BBIMOJEL.

3.17. IlpueM nopapkoB HIH OnarojapHocTeH ¢ LENBIO NPHHYXIEHHS
paGOTHHKOB K OMNpEMEeNeHHEIM PellIeHHAM, Kacarolmmes ux fearenbHocTd B KITI Ha
[IXB VKBMK, sasnserca HegomycTHMmbIM. JlioOGble nonmeiTkH BO3NeHCTBHA Ha
NPHHATHE pemieHHH HOMKHEI GBITE COODINEHB! PYKOBOMWTENO MOApAsfieNieHHs H
Pykxosoactey KI'TI na [IXB YKBMK.

3.18. PaboTHHKM He MOryT pasrnamare KOH(QHACHUHaNsHYIO HH(OpMalHIO,
KOTOpas MpH3HaHAa TAKOBOH B COOTBETCTBHHM C HOpMATHBHBIMH JoKymeHTamu KITI
nHa ITXB YKBMK u monydeHHylo B xoje HX ciyxebHo# nearensHoctd. KITI Ha
[TXB VKBMK Taike He Moxer TtpeboBath oT PpaboTHHKOB pasriameHHs
uH(bOpMAalIHH, ToNy4eHHOH UMM npH paboTe B APYrHX OpraHH3aLKAX.

3.19. PabotHuk He uMeeT npasa BeicTynatk o iMeHH KI'TI na ITXB YKBMK
nyGNHYHO, ecl¥ 3T0 He BXOAMT B ero KOMIETEHUHIO H HE COMNpPOBOXAAeTcH
cooTeeTcTBYIOMMMH nonmHoModuamu ot KI'TI ra [TXB YKBMK.

3.20. Ecnn paGOTHHK OCYIIECTBIAET AEATENbHOCTh, HE CBA3AHHYID C €ro
AOIKHOCTHRIMH ~ obs3anHoctamMn B KITI nHa IIXB VYKBMK, Hanpumep,
NOJHTHYECKYIO, PENIHTHO3HYIO HNH KYNETYPHYIO, OH MOMKET JAeHCTBOBATh TOJIBKO KaK
YacTHOe (hH3nyeckoe NKLIO, a He Kak npeacrasutens KI'TI Ha [TXB YKBMK.
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3.21. Paborauku KITI na ITXB YKBMK obsasyiorcs coobmare o ciydasx
KOPPYMUHOHHBIX IpAaBOHApYLIEHHH B COOTBETCTBHM C 3aKOHOAATENbCTBOM O
NPOTHBOJEHCTBHH KODPYMIMH, a TakkKe mpeanaraTh YaydlieHHs B cdepe
NpOTHBOMEHCTBHA KOPPYNLMM W AKTHBHO YydacTBoBath B (POPMHPOBAHHH
AHTHKOPPYTLUHOHHOH KyNbTYPBL

3.22. Tlpu npueMe Ha paboTy paGOTHHK NpefoCTaB/sAET CNPABKY O HaJIHYHH
MITH OTCYTCTBHM HH(OPMALHH O COBEPIEHHH KOPPYTILIHOHHOTO NPecTyIIeHH.

3.23. KI'TI na ITXB YKBMK HeceT oTBeTCTBEHHOCTh NEpPe roCyIapCTBOM 3a
cobmofeHe ero HHTEpecoB, cobmoaaeT 3akoHoaaTenscTBo Pecmybnuky Kasaxcran
H  B3aMMONEHCTBYeT ¢ TrOCYHNApPCTBEHHEIMM  OpraHaMM Ha  NPHHLHMNAX
noOpoKeNnaTeNnbHOro COTPYAHUYECTBA H B3aUMHOTrO yBakeHHd. OHO NPOTHBOCTOHT
HENODPOCOBECTHOH  KOHKYPeHLWH, HApyIIEHHI0  AHTHKOPPYNMUHOHHOIO H
aHTHMOHOIONIBHOTO 3aKOHOIATENbCTBA H APYTHM [IPOTHBONPABHBIM ACHCTBHAM.

3.24. KITI na IIXB YKBMK Hecer counaibHYI0 OTBETCTBEHHOCTH TNepef
o0lIecTBOM, AKTHBHO YYacTBYeT B COLMOKYJBTYPHBIX MEDONPHATHAX CTPaHbl H
OTKPEITO OCBELIaeT CBOI0 JAeATenbHocTh B MecTHRIX CMM ¢ wenblo co3faHHA
MOJIOXHTEIEHOTO HMHIDKA.

4. KondJIHKT HHTepecoB

4.1. Pa6orrauku 1 KI'TI na ITXB YKBMK scera npuaepiuBalTCcs HHTEPECOB
BCEX YYAaCTHHKOB KOpNOPAaTHBHBEIX OTHOILNEHHH, ¢ Oco0OBIM NpHOpPHTETOM iA
HHTEpeCoB rocyaapcTsa H obmecTsa.

4.2. Paboraukam KITI mna [IXB VYKBMK 3anpemeHo BBINOJHATE
JIOIKHOCTHEIE 00f3aHHOCTH B ciy4yae KOHQUIMKTA HHTEPEcOB, KOTHa JIHYHEIE
HHTEpechl paGOTHHKOB MOTYT TIPHBECTH K HEBBIMONHEHHIO WIH HeHaOlexalieMmy
HCIONIHEHHIO CBOHX HOMKHOCTHEIX o0sf3aHHocTtell. PykoBomcreo KITI ma ITXB
YKBMK npuHHMaeT Mephl MO TNPEeNOTBPALIEHHIO H paspelleHuio KoHdbiukTa
HHTEPECOB.

4.3. Pa6oruuxu KI'TI na [TXB YKBMEK nHemennenHo yBeNoMASIOT MHCEMEHHO
CBOEro HelocpeAcTBEHHOro pykosoauTens HiH pykosoactso KI'TI na [TXB YKBMK
0 BO3HHKIIEM HITH BO3MOXHOM KOH(DIMKTE HHTEpPECOB, KaK TONBKO OHM CTaHOBATCA
o6 srom uisectHeiMH. Pyxosopcrso KITI ma TIXB VKBMK, npu nonyueHuH
HHQOpMalKHH O KOHQUIHKTE WHTEPECOB, NMPEANPHHHMAET CBOSBPEMEHHEIE MEpHI 0
€ro NpeAoTBPALLEHHIO H YPerylupoBaHHIO, BKIIIOYan:

- OTcTpaHeHHe pabOTHHKOB OT MCMONHEHHA AOMKHOCTHBIX obs3aHHOCTeH M
nepenady 3THX obs3aHHOCTEH ApyroMy JuLYy;

- HM3MeHeHHe JO/KHOCTHBIX 0043aHHOCTEH;

- MPHHATHE APYTHX MEp A yCTpaHeHH:A KOH(IHKTA HHTEPECOoB.

5. KouduaeHunaabHOCTh
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5.1. Koudupenunanshoii undopmanueii KITI na IIXB YKBMK cuntaercsa
nH(opMaLHs, onpeseneHHan KaK TakoBad Bo BHyTpenHHX fnokymenTax KITI na [TXB
VKBMK. PaGorunku ofs3aHbl XpaHuTh B TaiiHe moOyl0 KOH(HAEHUHATBHYIO
HH(pOpMALKIO, eclH 3aKoHoAaTenscTBoM Pecrybaukn Kasaxcran He npefycMOTpeHO
nuoe. PaboTHHKH, HMEIOLIHE AOCTYN K KoH(uaeHuuansHoit uudopmanuu KITI Ha
[IXB YKBMK, He MoryT pasriawiark ee ApyruM pabOTHHKaM WM TPETBHM JIKLAM
Ge3 paspemenus B cooTercTBMH ¢ «ObazaTenbcTBOM O© HepasrialleHHH»,
MOANHCEIBAEMEIM TIPH NpHeMe Ha pabory.

5.2. Tlpu oxonuauuu pabodero AHs M MOKHAaHMH pabouero Mecta paboTHHK
pomkeH yDemMThCH, YTO HeT [OKYMEHTOB, COJEpXalMX KOH(HIEHUHANBHYIO
nH(opMaluio, Ha ero paboyeM cTose HIH B APYTHX HOCTYNHEIX MecTax. JOKyMeHTI
¢ KOH(uAeHUMansHOH HHoOpMauueii momxHb! ObiTh 3amepThl B WiKadax HIH
AUIHKAX, a8 KOMIMBIOTEpP [OMKeH ObITh BhIKMOYeH HAM 3abnokHpoBaH. Bo Bpems
pasroBopa ¢ mapTHepaMH 3a paGouMm cTonoM koH(MAeHUHanbHas HHQopMalms,
BKIMIOYas MH(OPMAlHIO HA JKpaHe KOMIMBIOTEpa, JAOMKHA OBITH HENOCTYNHA MUiA
cobecenHuKa.

5.3. Kondunenuuanssas uadopmMais (B 3MEKTPOHHOM, THCEMEHHOM, YCTHOM
WITH ZPYTOM BHIE) HE AOJKHA BRIHOCHTECA 3a npefensl KI'TI va ITXB YKBMK. Ilpu
yBoneHeHHH paboTHHk o6s3an ocraeute B KITI na [IXB VYKBMK Bce
NpHHAANEKalMe eMy JOKYMEHTHI, (aHiel, KOMNBIOTEPHBIE OHCKH H JApyrHe
3NEKTPOHHEIE  HOCHTeNH  uH(OpMauuM, coiepKaue  KOH(HAECHUHANEHYIO
uHdOpMalIHIO, KOTOpas He TpefHa3Ha4eHa /s IMPOKOTO Kpyra JIMll, BKIIOYas BCe
MX KOTIHH.

6. OTnomenus mexay paboraukamu KI'T na ITXB YKBMK

6.1. Paboruukn KITI ma IIXB YKBMK oco3HaioT, 4TO ONEpaTHBHOCTE H
OTBETCTBEHHEIH moaxol k pafore HMEIOT NpAMOe BIMAHHE Ha pE3YNBTATHI
nearensHocTH Beero KI'TI va [TXB YKBMK.

6.2. Paboraukn KI'TI va [TXB YKBMK noHiMaioT B3aHMO3aBHCHMOCTE CBOEH
paboTEl M MPHIAralOT yeHnuA [ obecneyeHHs MakcHManbHoH addexkTHuBHOCTH H
NPOAYKTHBHOCTH B3aHMOJIGHCTBHA MEKAY CTPYKTYPHBIMH H o6ocobneHHBIMU
noapazneneHuamu KI'TI na IIXB YKBMK.

6.3. Paboruuxkr KITI na IIXB VKBMK Beayr cebs BewunBo u
nobpoxenatensHo APYr K Apyry B paboueil cpene, uiaberas CKBepHOCIOBHA,
arpeccHH U HeCHep)KaHHOCTH.

6.4, Pabotuuku KI'TI na IIXB YKBMK npuaepxuBatoTcs BRICOKHX 3THUECKMX
CTaHIApTOB B CBOEH MOBCeJHEBHOI paboTe, BKIIOYas:

- YBaxkeHue MHEHHA Kominer H obcyxnenwe npobrneM Ha npHHIMMIAX
paBeHCTBa, CONHAAPHOCTH H NApTHEepCTBRa.
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- Hckmouenne ockopOHTENBHOrO HIM TNPHTECHHTENBHOTO MOBEEHHS Ha
OCHOBE (u3HHECKHX ocobenHoCTEH, THHYECKO#H NPHHAANEKHOCTH,
BEpPOMCIOBEIaHKA, BO3PACcTa, MoNa HIH CeKCYANbHOH OpPHEHTALHH.

- CobniofieHHe KOPPEKTHOCTH H BEXJIMBOCTH NMPH Tene(OHHBIX pa3roBopax.

- Haberanne obcyxnenus (HUHAHCOBLIX BOMPOCOB, KaphepHOro pocTa H
NHYHBIX 0043aTENBCTB ¢ KOJIEraMH.

- CootpercTBHe O(QHUHANEHOMY JENOBOMY CTHJIO, OTAHYAIOLIEMYycs
O(HIHANEHOCTBIO, CAEPXAaHHOCTBIO H aKKYPATHOCTEIO.

- Cobmopenue anTHrOppyNUHOHHBIX crangapTos KI'TI na [TXB YKBMK.

- B pabouee spems paboTHukH KI'TI va [TXB YKBMK cocpenoraunBaroTcs Ha
BHIMTOMTHEHHH CNYKeOHBIX oOA3aHHOCTEd M He 3aHMMAIOTCA JIMYHBIMH JeNaMH,
BK/IIOYasA PEJIHTHO3HEIE 00pANbl, €CNH 3TO MPENATCTBYET HCIONHEHHIO TPYHOBBIX
obszaHHOCTEl paboTHHKA H €ro KoJuIer.

- Kaxnsiii paborark KI'TI va I[TXB YKBMK c1poro cobnropaer cinyxebHyto
JNHCIMIIHKY, 3¢ {exTHBHO HenonbayeT pabouee Bpema U 106pPOCOBECTHO HCMONHAET
CBOH ciyxebHble 0653aHHOCTH.

- Pabotruku KI'TI va TIXB YKBMK npossnsior N0AIBHOCTE MO OTHOIIEHHIO
Kk KI'TI sa ITXB YKBMK, u3beras HeoOOCHOBAHHBIX HEraTHBHAIX BBICKA3hIBAHHMI
MJIH MOBEJEHHA, KOTOphle MOTYT HaHecTH ymiepb ero pemytauud. PaboTHuku He
pasrnamwaT HeratuBHylo uH(opmaumio o KITI na I[IXB YKBMK B cpeacrsax
MaccoBOH HHGQOpPMalHM HIH B COLMANBHBIX CETAX, OMHAKO OHH HMEIOT IpaBo Ha
KOHCTPYKTHBHYIO KpHTHKY BHYTpH KI'TI na ITXB YKBMK B uensax ero ymy4iieHHA.

- [lpn B3aumopeiicteun ¢ kouteramd B KI'TI va [IXB YKBMK Heobxomumo
cobroaTh HepapXHio JOIDKHOCTeH K cdepy OTBEeTCTBEHHOCTH.

- Paborauku KI'TI Ha ITXB YKBMK npHHHMalOT pellieHHs B Npeaenax cBoeii
KOMITeTEHLIHH, YKa3aHHOH B HODKHOCTHOH MHCTpYKuHH. EcnH Bompoc BRIXOIMT 3a
MX KOMIIETEHIIHIO, OHH 00paliaioTcs K HenocpeACTBeHHOMY PYKOBOAHTEIIO.

- Mopma ogexnasl paborhuxoe KITI Ha TIXB YKBMEK cooTeeTcTBYET
0611eyCTaHOBIEHHOMY JENOBOMY CTHITIO,

- Cneuopnexna ¥ sauurtHele cpenctsa paboraukos KITI na ITXB VKBMK
COOTBETCTBYIOT YCTAHOBJIEHHBIM CTaHAAPTaM.

7. OTHOoWeHHs Mexay paGoTunkom n pykosoanTenem B KI'II na ITXB
YKBMK

7.1. OrTHOmMEHHA Mexny pabOTHHKOM M PYKOBOJMTENIEM CTPOATCH
MCKJIIOYMTENBHO Ha OCHOBE JIENIOBOTo OOILEH .

7.2. PykoBoauTens NMPH3HAET EHHOCTb, OMEIT H MpodiecCHOHANbHBIE 3HAHHA
Kaxaoro paboTHHKAa, KOTODBIM OH PYKOBOIMT B CTDYKTYPHBIX HMJH BHYTPEHHHX
noppaznenenusx KITI ma IIXB YKBMK, u OTHOCHTCA K HMM C YBaXKEHHEM,
COTPYAHHYAs NpH pelieHHH 3af1ad, BXOAAILIMX B KOMMeTeHUHIO paboTHHKa, H
Y4YHTEIBaA €ro MHEHHE.
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7.3. PykoBOAMTeNlb OTHOCHTCA K CBOMM TMOJYMHEHHBIM CHpPaBEUIHBO M
00BEKTHBHO, TMO3BOMNAS HM OTKPBITO BLICKA3BIBATLCH, HE Npecelys HX 3a KPHTHKY B
CBOii aapec.

7.4. Bonpockl, cBA3aHHBIE ¢ MPO(ECCHOHATLHEIM MM KapbepHbIM POCTOM,
obcyxnalorcs pabOTHHKAMH TOJNIBKO CO CBOHM PYKOBOZMTEJNEM, @ He C KOJUIEraMH,

7.5. PykoBopuTenH Bcex YpoBHel oOTKpbiTo oOWaloTcs €O CBOMMH
NOAYHHEHHBIMH, CIIPaBe/UIHBO OLEHHBas UX paboTy, He 3aHWKas JAOCTOHMHCTB M He
TipeyBelH4YHBasA HEOCTATKH CBOMX pabOTHHKOB.

7.6. PyKOBOAMTENH ABAAIOTCA NPHMEPOM Xopoluero cobniofieHHs HOPM 3THKH
H [IENIOBOTO 3THKETA, H30eras KpUTHKH NOJAYMHEHHBIX B MPUCYTCTBHH JPYTHX KOJler
HIIH TPeTBHX JIHLL

7.7. Pabotruk B moboe Bpema ¥ no moboii npuyHHe HMeeT npaso oOpaTHThCA
K PYKOBOOHWTENO 32 TOMOILIBI0 B pELIEHHH TMPOH3BOACTBEHHBIX WM JIHYHBIX
npobneM. PykosomuTtens NOMKEH TNPHIOKHTE BCE YCHIHA NS DPEIEHHA 3THX
BOTIPOCOB.

7.8. PykoBoauTens o6a3aH npefocTaBiaTh CBOMM paboTHHKAaM OMNEpaTHBHYIO,
CTpaTeruyecKyio, rnobansuyio win apyryio uagopmaunio o KI'TI va ITXB YKBMK,
nony4eHHyl0 WM 0T EpnuucTeeHHoro ydyactHuka, HaGmopartensHoro Cosera WiH
JpYTHX HCTOYHHKOB, Heobxomumyio mna Oonee 3(QeKTHBHOro BHITIONHEHHA
paboTHHKaMu cBOMX oOs3aHHOCTEH MMM ANA 03HAKOMIIEHMA C LENAMH M TeKylled
nestensHocTeio KITI wa [TIXB VYKBMK ¢ 1nensio MNOBBINEHHA HX
3auHTepecoBaHHOCTH B pabore. [Ipu nepenade uudopmalii pyKOBOAHTEND NOJIKEH
YYUTHIBATE ee¢ KOHQHAGHUMANbHOCTh M MNpaBo Jjoctyna pabGoOTHHKOB K
KoH(HAEHUHANEHOH HHpOPMaLIHH.

8. MporusoaeiicreHe Koppynuun 1 BisTounnyecTsy B KI'II na IIXB
YKBMK

8.1. KI'TI na ITXB YKBMK axTHBHO MOANepKHBAeT Mepkl, HallpaBleHHbIE Ha
6opeby ¢ koppynuuedi, xak B KasaxcraHe, Tax M B MHpPOBOM cooOIecTBe.
KOppynums, B3ATOYHHYECTBO H HE3AKOHHBIE [UIATEXH CEPBE3HO YIrPOKAOT
3KOHOMHYeCKOH Ge3onacHoCTH rocyaapeTea H oblIecTsa, paspyllaloT 3KOHOMHKY H
MOAPHIBAIOT JOBEPHE HaCENeHHUA,

8.2. KI'TI na ITXB YKBMK saBnserca opraHu3alikei ¢ BBICOKO# rpayKaaHCKoi
OTBETCTBEHHOCTBIO M  CTPEMHMTCA  JMOCTHTaTh  Pe3yNbTATHBHOCTH  4epes
3 eKTHBHOCTb CBOMX YCHIIHH M HHHOBALIHH.

8.3. B KI'TI na ITXB YKBMK kareropuyecku 3anpemieHsl mobsie Qopmel
B3ATOUHHYECTBA H KOPPYTILHH.

8.4. B cBoeii pabore B KITI na IIXB YKBMK, cocrosmem u3 KOMaHml
npodeccHOHANOB, KaXAbli pabOTHHK HECeT OTBETCTBEHHOCTH 3a Gopely c
B3ATOYHHYECTBOM M Koppynuue#i Ha Bcex stanax mearenbHocTH. Cobmonenue 3toi
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OTBETCTBEHHOCTH B MOBCEJHEBHEIX OTHOLIEGHHAX C KO/UleraMy i OH3Hec-napTHepamMu
ABJIAETCA KmoYeBbIM Ans ykpennenus pemytatun KI'TI na ITXB YKBMK.

8.5. B KITI na ITXB YKBMK 3anpeuwiaerca npeiararh HIH NPHHHMAaTh
B3ATKH, HE3aKOHHEIE HJIM HEONMYCTHMEIE BBITLIATHL.

8.6. KI'TI na I[TXB YKBMK ycranaenupaet TpeboBaHHA K CBOHM MapTHEpPaM B
OTHOIIEHHH coDMofeHHA Bblll€yKa3aHHbIX CTAHAAPTOB H  pasbACHAET HM
BO3MOXKHBIE MOCJIEACTBHA 3a JIeHCTBHA, KOTOpBIE MOTYT HEraTHBHO CKa3aThCA Ha
penytauuun KI'TT Ha ITXB YKBMK.

8.7. Paborauku KITI Ha [TXB YKBMK:

-.He npepnarator ¥ He NPUHHMAIOT B3ATKH WJIH BO3HarpaxaeHus.

- He npou3eoaat nnatexu 3a yrnpolieHue (opManbHOCTEH HITH CPOYHOCTD

- HezamennuTenbHo coobIIaioT CBOEMY PYKOBOJAHTENIO HIIH HOPHAHYECKOMY
orneny KITI na ITXB VKBMK, ecnu MM Tpeijiarany B3fTKy WM TpeboBaiy
naaTexei 3a ynpoieHue GopMaisHOCTEH.

- HeransHo ¢uxcHpyloT HHpOpMaUMIioO O BCeX MiaTekax H [enalT 3To
NpaBIHBO ¥ TOYHO.

- IlpoBopsT Hajanmexauryld KOMIUIEKCHYIO MpoBepKy OH3Hec-apTHEpPOB I
OLIEHKH PHCKOB Mepe/l HayaloM COTpYAHHYECTBa.

- Undopmupyrot napraepos o nonutike KI'TI va [IXB YKBMK B oTHOLIEHHHA
MpPOTHBOAEHCTBHA B3ATOYHHYECTBY H KOpDpYNUHH B Havale H B Xojle
COTPYAHHYECTRA.

- Obpamaior ocoboe BHHMaHHE Ha TPEBOKHEIE CHTHANBI, TAKHE KaK HETOYHbIE
ONMMCaHHA TNAaTeXeH HAH YCJIyr, 3anpockl nuarexked B oDMeH Ha pa3spemueHHs, a
TaK)Ke NPEeBLIIIEHHE HIIH HEBEPHOE YKa3aHHEe CYMMEI CYeTa.

- IlpH BO3HHMKHOBEHHH COMHEHHHl B TOM, YTO NapTHEp CledyeT CTaHJapTam
KITI na ITXB YKBMIK, cokpaiijaloT 06beM COTPYAHHYECTBA HITH, B 3aBHCHMOCTH OT
CHTYAalUMH, NPeKpallaloT COTPYAHHYECTBO.

8.8. JIuua, saHuMaromme ynpasnexdyeckue pomxHocTH B KITI nHa IIXB
VKBMK, a Takke JHLa, OTBETCTBEHHBIE 3a 3aKYTNKH, BKIIOYasA rocyAapCTBEHHEBIE, He
MOTYT HAXOIHWThCA B HEMNOCPENCTBEHHOH NOAYHHEHHOCTH CBOHM OnHM3KHM
pPOACTBEHHHKAM, CyNpyry H (HWiIH) cBOHCTBeHHHKaM, H HE MOTLYT HMETh TaKHX
POACTBEHHHKOB B CBOEM Hernocpe/ICTBEHHOM MOJ4YHHEHHH.,

8.9. Pabornuku KITI ma ITXB YKBMK o0a3anHbsl NHCEMEHHO YBEIOMIIATH
PYKOBOJCTBO O HalnH4YHH ONH3KHX pOJICTBEHHHKOB, cynpyra (Cynpyr#) H (WiH)
CBOHCTBEHHHKOB, 3aHATHIX B OpraHH3allMH.

8.10.B menax HeAOMyILICHHWS MHLAMH, MWCIIONHAIOIMMH YNpaBieHYeCKHe
dyuxkuuu B KITI va JIXB YKBMK, a Takxe nHLIAaMH, YMOTHOMOYEHHBIMH Ha
NpHHATHE peIleHHH [0 OpraHM3allid M TNPOBEJEHHIO 3aKYNOK, B TOM 4YHCIE
rocyAapCTBEHHBIX, COBEpIIEHHA [eHCTBHH, KOTOpble MOryT TIDHBECTH K
MCTIONB30BAHHIO CBOHX MONMHOMOYMH B JIMYHBIX, IPYNNOBLIX M HHBEIX HecmyXeOHBIX
MHTepecax, YKajaHHEIE JMIa NpPHHUMAOT Ha cebd aHTHKOPPYMLHOHHBIE
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OrpaHH4YeHHs B COOTBETCTBMH C TpeOoBaHMAMM  3aKOHOMAATENBCTBA. OTH
OrpaHHYeHHA BKIIOYAIOT:

a) OCYLECTBIEHHEe MAEATeNbHOCTH, HE COBMECTHMOH C BBIMOJHEHHEM
roCYAapCTBEHHBIX HIIH aHANOTHYHBIX QyHKLMI;

6) 3anpeT Ha coBMecTHYIO paGoTy ¢ GNM3KUMH POJACTBEHHUKAMM, CYNpPYraMH H
CBOHCTBEHHHKaMH,

B) 3afperT Ha HCnojb3oBaHHe ciyxebHON M HHOH HH(OpPMaLMH, KOTOpas He
npefHasHa4yeHa A O(HUHANBHOTO PACNPOCTPaHEHHA, B LENAX MOMYy4YeHHA HIH
nony4yeHHs UMYLIECTBEHHBIX M HEUMYLLECTBEHHBIX bnar u NpeuMyIIecTB;

r) 3anpeT Ha MPHHATHE MATEPHANBHOTO BO3HATPAXKAEHHA, MOJAPKOB HITH YCIYT
3a pAeiictBuA (M OespeHcTsHe) B MONB3Y NIML, KOTOPBIE MPEJOCTaBHIH TakHe
BO3HArpaXIeHHd, eClIH TaKHe NeHCTBHUA BXOAAT B MX ciy)KeOHEBIE MOJHOMOYHA HITH
eCIH 3TH JIHLA B CHJIYy CBOEro JOMKHOCTHOTrO MOMOMEHHA MOTYT crmocobcTBoBaTh
TaKUM JeicTBuaM (unu GezneiicTBHIO);

9. llpumenenne Kopexca

9.1. Hacroammii Komexc sapnseTca AOKYMEHTOM, PEryJHPYIOIIMM HOPMBI H
npaBuna  KoprnoparuBHoW  aThku.  [lonowenma  mHactosuiero  Kopekca
pacnpoctpausiorcs Ha Bcex paborauxos 8.3. B KITI wa [IXB VYKBMK
KaTeropHyeckd sanpeitieHbl mioOble (OpMBI B3ATOYHHYECTBA W KOPPYILMH.H
ABNAIOTCH 00A3aTENEHEIMH [J1 HCIOTHEHHA.

9.2. ITockonbky Hactosiuii Kogekc spnsercs BHYTpeHHHM JoKyMeHToM 8.3.
B KITI ma IIXB VKBMK kareropuuecku 3anpemeHsl mobsie ¢opMel
B3ATOYHHUYECTBA M KOPPYNLHH., HapymeHHe paboTHHkOM TpeOoBaHHMH HacTOAIIEro
Konmexca MomeT CHOyXHTh OCHOBaHHEM [yid TNpPHMEHEHHWS K HeMy Mep
OHCLHMIIHHAPDHOTO XapakTepa B COOTBETCTBHH C TPYHOBBIM 3aKOHOJATENHCTBOM
Pecny6nuxu KasaxctaH, BIIOT 0 €r0 YBOJNBHEHHS.

9.3. Hacroamuii Kojgexc apnferca OTKPBITEIM JOKYMEHTOM H MOeT cBoDOIHO
pacnpoCTpaHATLECA Cpefy MOobEIX 3aHHTePeCOBAHHEIX JIMLL,

10. O3nakomaenue

10.1. PyxoBomuTenH CTpYKTYpHBIX noppaspencHuii 8.3, B KI'TI na ITXB
VKBMK kareropuueck# sanpellieHe! moOble (OpPMEI  B3STOYHWYECTBA H

KOpPPYNUHH.JOMAHEL B HeAeNbHEIH CPOK € MOMEHTA BBENCHHA HACcTOALIEr0 Kopexca
Ha3HA4YHTh JIHL, OTBETCTBEHHBIX 34 O3HAKOMJIEHHE H TNPOBEIEHHE NMPOBEPKH 3HaHHi
OCHOBHBIX NonoxeHuH HacTtosulero Kogekca B cBOMX nmoapasnencHUAXx.

11. ¥Ynpasaeuune nacrosuum Kogexecom
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11.1.ITopsanox pa3zpaboTkH,

YTBEPKAEHHA, PErucTpalHH,

Pa3sMHOMXCHHA,

PAcCHIIKH, XpaHeHWs, TpPOBEPKH, M3MEeHEHWs H OTMeHBl Hactosmero Kopexca

YCTAHABIHBAETCA B COOTBETCTBHH C JEHCTBYIOLMM

3AKOHOIATENRCTBOM H

BHyTpeHHHMH JAokymentamu 8.3. B KITI na [IXB YKBMK xareropu4ecku
3anpelieHs! mobkie GopMBl B3ATOUHHYECTBA H KOPPYNLHH..

11.2. Tlocne yreepikmeHWA opuruHan Hactosmero Kopaekca mepepaercs B
otaen xampos 8.3. B KITI ua ITXB YKBMK kareropuyecku 3ampenieHp! mobsie
(hopMBI B3IATOYHHYECTBA H KOPPYNLHH., [ie OH PErHCTPHPYETCH U XpaHHUTCA.




